
 Terms of Reference 

Sr. Officer Audit, Risk, & Compliance 

WWF PAKISTAN 

 

Direct Supervisor Head Audit, Risk & Compliance  (ARC) 

Duty Station    Lahore  

Duration and Type of Contract         12 Months 

Grade  C2 

Workdays / Hours per week  5 days / 40 hours  

 

DUTIES AND RESPONSIBILITIES 

 

 Develop, implement, and maintain risk management policies and procedures in Audit Risk 

Register 

 Assistance in the preparation of the annual risk-based audit plan 
 Assistance in identifying potential risks and compliance issues and developing strategies to 

mitigate them. 

 Review and analyze financial statements, reports, and documentation during the audit 
 Collaborate with other departments to ensure adherence to policies and regulations and attain 

required documents for internal audit 

 Monitor changes in regulations and industry trends to ensure compliance and mitigate risks 
 Assistance in conducting audits to assess compliance with internal policies, regulatory 

requirements, and industry standards. 

 Prepare reports and presentations for Head ARC regarding audit findings, compliance status, 

and risk assessments. 

 Maintaining organized system of physical and digital Audit and Project Agreements records 

 Conduct Pre-Audit review of all the Vendor, Consultant and Third Party Agreements and 

present the findings to Head ARC 

 Provide regular updates and reports to the Head of Department on audit activities, findings, and 

compliance status. 

 Collaborate with the Head of Department to develop strategies for addressing identified risks 
and compliance issues. 

 Participate in departmental meetings and provide input on risk management and compliance 

matters. 
 Any other task assigned by Head ARC 

 

 

SELECTION CRITERIA 

 Graduate or Masters (BBA, BS. Accounting & Finance,  and/or MBA) with a minimum of 3-

4 years of relevant experience. CA Finalist or ACCA or CIA will be a Plus. 

 Good understanding of contract management and legislation  

 Well-developed technical skills in Ms Word and Excel 

 Knowledge of Accounting Software and Standards 

 

SKILLS AND ABILITIES 

 Presentable, responsible, and disciplined 

 Must possess good interpersonal networking capabilities, problem solving, multitasking and 

teamwork skills 



 Must be fluent in spoken and written English, possess extrovert personality traits and 

excellent presentation and argument building/ persuasive skills 

 Unquestioned personal integrity with strong ethics and values consistent with WWF-

Pakistan’s culture 

 Ability to stand firm on difficult issues when required 

 Strong analytical capability and Logical approach to identifying and evaluating issues and 

problem solving 

 Capable of working independently and with minimum supervision 

 Well-developed organizational skills with the ability to prioritize multiple assignments 

 Displays awareness of the need for confidentially in sensitive matters 

 Demonstrate job commitment and personal flexibility to meet changing expectations 

 Willing to travel to site area locations for physical verification of assets  

 

WWF-Pakistan provides a challenging work environment with competitive compensation and is 

an equal opportunity employer.  
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